
CLASS VIII-WRITING 

 

NOTICE WRITING 

Notice Writing Template 

Name of the School/College/Organisation 

NOTICE 

Date 

Title of the Notice 

Body of the Notice 

Signature 

DESIGNATION 







 

 

 





 

 

 



Practice Question 1 – Lost & Found 

 

Your school bus driver has found a wallet in the school bus. As the Head Boy/Head Girl, 

draft a notice informing the students to claim their lost items. Include what was found, 

where to collect it, and contact details. Write in 80–100 words. 

 

Question 2 – Sports Competition 

 

Your school is organizing an Inter-School Football Competition. As the Head Boy/Head 

Girl, write a notice inviting interested students to participate. Include date, venue, and 

registration details. Write in   80-–100 words. 

 

 


